Image Scanning and Manipulation Course

Course Information Sheet

Course Outcomes

By the completion of this course learners will be able to:

1.
Recognise and open scanner and software.

2.
Scan an image to the computer.

3.
Save scanned images in basic formats (jpg, bmp).

4.
Manipulate image size, format, and basic appearance.

5.
Select appropriate format for printing or e-mailing.

6.
Understand the basic manipulations available when scanning.

Course Delivery

The course material will be delivered in two learning periods. They can be provided in two sessions of two hours each or in a single four hour session with a half-hour break. Each learning period will consist of an information and demonstration section, then the learners have time to develop and practice their skills. Questions may be asked at any time. The sessions may be adjusted to suit the needs of the learners, or equipment and software.

Although the course has two delivery periods it is designed to allow learners to practice their skills and to progress at their own pace.

There is not enough equipment for all the learners to use a scanner at the same time, thus they must take turns using the scanner. Whilst waiting they can observe others using the scanner or practice the other skills they have been studying.

Study notes will be provided as part of the course. These are not comprehensive and are not intended to be a set of detailed instructions.

NB:
Learners wishing to utilise their own scanners at the learning centre will need to contact the course instructor and make arrangements for their use. 

Prerequisites

There are no formal prerequisites for this course. However, learners attending this course will be expected to have a basic knowledge of 

1.
How to use a computer mouse.

2.
Computer terms, such as menu, button, pointer, click, right-click, icon, drop box.

3.
How to recognise a scanner.

4.
Written and spoken English, as commonly used in Australia.
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